Print Job Billing

A new software application has been put in place to manage print billing. You will see the icon pictured
below circled in orange in the notification area by your clock. This software must be running at the time
you send a job to print, otherwise it will not print successfully. You may check your printing balance by
right-clicking on this icon and selecting “check my balance”.
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How to Print

1. When a print job is sent to a network printer, you will be presented with a popup requesting

permission to bill your printing account for the number of copies sent.

Hello studentID

Document (description of the print job)
Untitled - Notepad
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Total pages in job Job printing costs
1| 010
(standard rate costs)

1CARD Account has been retrieved from
your LDAP University Account!

Account PIN
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Balaryce
[ Show balance after printing Inquiy
[ ReseachpintingOFF |

[ Pintdob | [update dob] [Deletedob] | Ext |

2. Click Print Job to complete printing your document or delete job if you do not wish to continue
printing. You may also check your account balance in this window before printer by clicking the
“balance inquiry” button.

3. After selecting print job, you will receive another popup indicating that your print job has been
processed. This will also display the remaining balance on your account. Click OK.

HCS Printer Controller Info. X/

- Account:
\_l 2 Printing Balance:  43.10
Printed Job: Untitled - Notepad
Job#: 4346




