How to use E-mail Feature

The way to communicate in Blackboard using email is the same for student users and faculty
users.

1. Logon to Blackboard. Go to the course you want to email your instructor or classmates
and click Communication.
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2. Choose Send Email on the Communication page.
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3. Depending on whom you want to write an email to, select the proper link.

BASIC MEDICAL TERM {AHISOET) > COMMUNICATIONS > SEND EMAIL
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4. Click All Instructor Users on the Send Email page if you want to email your instructor.

5. Type your email subject and message body.

6. When finished click the Submit button at the bottom of the page.



