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 Communicate note taking concerns. Bring it to the teachers attention if you can’t 
keep up.  Meet the instructor after class if needed.

 If you can't hear, move so you can. Move away from sources of noise. Sit where 
you can see the speaker easily, and where other distractions are at a minimum.

 Use your own words when taking notes so you will understand the notes later.

 Consider using an audio recorder if allowed.  Write or type the notes later to 
reinforce learning.

 If the teacher provides a PowerPoint, print it out before class and write notes 
on them.



 Stay focused. Your thoughts move far more rapidly than the swiftest mouth.  Make a 
point of increasing your attention span. 

 Take notes while you listen. Even if you recognize everything being said, jot it 
down, because you won't remember it later unless you do.

 Write down examples. Easier to do when the PowerPoint, or outline is printed 
before the lecture.

 Label notes with the topic, course, and date.

 Review your notes soon after class.  Read through and type them to help you 
understand and remember the lecture points. 



 Structured: The Outline

 One of the easier methods. Layout main points as you go with details between.

 If you know the topics to be covered, write 4 or 5 of the main points with space between 
for details.

 Review : Cornell Method

 Divide Paper into 3 Sections (notes, cues (main points), and summary)

 Notes Taken During Class

 Main Points - Potential Test Questions

 Summarize the Lecture

 In-depth: Mapping

 Main concept in the center of page and expand web to include details



 Some students use different ink colors for writing different points. 

 Some hand write notes then type them up later.

 ESL (English Second Language) students do well with recording lectures, and then 
taking notes from the recording.

 Printing PowerPoints, so only examples need written works for some.

 Reading the material and making notes before the lecture, then using another ink 
color to add to those notes during the lecture is another method.

 Different methods work for each course, so be prepared to try a few methods to 
find what works best for you.
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